CURRICULAM VITAE
Kapil dev
Email: devkapil1489@yahoo.com
    

                                              Tel: +919736869732
Career Objective

Looking for a position that challenges my skills and urges me to learn and enhance my capabilities to become more competent and experienced so that I can contribute well to the growth of the esteemed firm and have continuous self-development by way of learning and exposure to new assignments.
Work Experience  (2 years  8 month)
1.6 Years experience as commercial & accounts assistant. in Veeline Media ltd.     Nalagarh.(electronics refrigeration manufacturing unit II)
1.2 Years experience  as Accounts & Finance Executive in Vijay Industries (Pet Bottle Preforms Unit) Dherowal Nalagarh.

Presently Working As Senior Accounts Officer  in RK  LABORATORIES PVT LTD( PHARMACEUTIACAL UNIT MANPURA BADDI)
Technical Qualification

Successfully completed one year course/diploma in tally 9.0 MS Office Internet from  Apex computer centre Nadaun.
Specializations
Commerce ,Finance & Tax Accounting
Job Profile

·  preparation of all types vouchers like Cash, Bank, Journal , Sales, Purchase D/Note,C/Note and their proper posting in the books of accounts .
· Preparation Bank Reconciliation statement.
· Purchase bill handle with MRN and Cross cheaking for any errors.

· Handle Frieght rembirshment accounts and process the bills for claim.

· Billing handle with all indian regulatory statuary form recuirment.
· Cash nature expense handle.

· Follow up for c,form outsatding quater wise.
· Preparing invoice and follow up to client for due payments.
· Payment made for freight inward and outward .

· Receivables and Payables Management in tally with outstanding& overdue ageing analysis.
· Supervision of service tax like goods transport.
· Knowledge about VAT.  (Accounts entry related) Excise rules 1944 (RG23A ,Part I &     Part II ,R.G 23C,Part -I,R.G-I)
· Looking after all Excise Matters like filling of returns (ER-1),excise audit etc.
     Specialization in accounting i.e. in accounting package tally (9.0 & Tally ERP9).
Preparation of Revenue Figure. 
Preparation of Daily Production Report & Stock Maintain. 
     Manually RG 1 Filling in Excise Resister.
     Preparation of RG-23 All Parts & Prepare Form IV (Raw Material & Packing).
     Preparation of “C” Form & “F” Form.

      GOOD KNOWLEDGE ABOUT GST
· Handling all GST related matters efficiently, Computation & compliance.
Academic Credentials

	                                    M. Com. From  Himachal Pardesh University Shimla in 2011.
              B.Com.  From Himachal  Pardesh University Shimla in .2009
             +2. From H.P.E.B. Dharmshala.in206

             10th From H.P.E.B.Dharmshala.in 2004

         
	
	
	


Computer Skills
	Office Packages
	:
	Word, Excel, PowerPoint, Outlook, Access

	Operating Systems
	:
	Windows (Xp, 7)  

	Professional Tools
	:
	Tally ERP 9, Erp Focus.



Areas of Interest

· Finance Execution
· Accounts
· Purchase & logistics
· Banking etc.
Extra-curricular activities 
· Cricket

· Internet surfing
· Listening music and watching TV

My Strength

 Hard working, have a high motivation to learn and try, disciplined, easily adaptable      to changing work environment.
Personal Profile
	Father's Name
	:
	Sh. desh Raj.

	Gender
	:
	Male

	Marital Status
	:
	Unmarried

	Date of Birth
	:
	14-03-1989

	Languages known
	:
	Hindi,English.

	Nationality
	:
	Indian

	Permanent Address
	:
	Vill chowki  P.O.Sera  Nadaun
Distt. Hamirpur (H.P.) 177038


DECLARATION

I hereby declare that the details furnished above are true to the best of my knowledge and I bear the responsibility for the correctness of above-mentioned particulars.

                                                                                                                                Kapil dev
