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Career Objective

· To gain knowledge in every walk of life and to work in challenging and dynamic environment

Academic Qualification
· BLIS

-  Bachelor of Library and Information Science.
· B. Com
-  Bachelor of Commerce in Pondicherry University - 2003 – 2005

· HSC 

-  Govt. Higher Secondary School , Kandamangalam – 2002

· SSLC

-  Govt. High School, Pondicherry - 2000 
Company Profile
1. M/s. ELECTRONIC CONTROLS POWER STSTEMS PVT. LTD (UPS MANUFACTURES PONDICHERRY  DIVISION) 4 Years as STORE EXECUTIVE (2006 To 2010)

2. M/s.     Rane Madras Limited, Pondicherry Global Ball Joint Company, manufacturers of manual Steering systems – Rack &Pinion, Suspension Ball joints for Passenger Car divisionYears as  STORE  INCHARGE (2010 to 2013)
3. M/s.   Natural Capsules Limited, Mulakkulam, Pondicherry -  April 2013 to till date As STORE INCHARGE

(SAP-R/3 SAP (MM  & SD Module)

Responsibility   - STORES
· Timely Material Delivery to the Production department.
· Inventory Maintenance.
· Receipt Maintenance.
· Rejection Handling.
· Sales and Distribution.

Responsibility   - SAP 
· Preparation of  Purchase Order
· Preparation  of  Service Purchase  Order

· Preparation of GRN (Goods Receiving Note)

· Preparation of Purchases Return Invoice

· Ensure Gate Entry Done Goods Receipt Not done  
· Ensure accurate material accounting  and vendor

· Rejection account reconciliation
· Delivery invoice and Rejection invoice create

· Timely Material Delivery to the Production department

· Verifying the Production Order & system Stock and Issue Made through SAP

· Material Traceability made through SAP Route Card 

· Constant Packing for all items made for Ease delivery

· SAP Identified Constant Location for more than 500 Parts

· Coordinating with RMI - Receiving Material Inspection 
·  Department for Quick Material Inward
· Inventory Maintenance

· Perpetual Inventory Daily  Tracking
· Two Bin System Maintenance for Bought outs

· Timely Rejection Clearance

· Daily Basics Minimum & Maximum Stock Level Maintaining to Trigger 
· Recognized for proficiency in following of FIFO and FEFO system of inventory.

· All material change to countable invoice Quantity. 
· Receipt Maintenance
· Incoming Material Unloading

· Material Verified as per Purchase Order, Invoice, Chellan, MODVAT & SAP SRV Booking

· For the Shortage Material - Short Receipt Note Booking & send back to    Supplier for Debit
· Send the Material to RMI Department for Incoming Inspection. 
· Rejection Handling.

1. If materials rejected by QC, then inform supplier through Mail or Letter.

2. Ask supplier to check the materials if possible to correct the same at our premises.

3. If not possible to correct send back to supplier with Rejection note.

4. Get the replacement from supplier with corrective / preventive action.

5. Handover the corrective / preventive action to QC, Stores
· Sales and Distribution.

1. Purchase Order (Update Xls file)  
2. SAP Sale Order Creation
3. Preparation of  SAP Sales Invoice

4. Preparation of  SAP Sales Summary (Item wise, Invoice wise and Day wise )

5. Preparation of  SAP Sales Rejection GRR 
6. Preparation of  SAP Stock Transfer Invoice
Computer Skills

· MS Office    - Xls 2017, Ms Office, Power Point. 
· DTP 
-  Diploma in Desktop Publishing

· ADHNT
-  Advanced diploma in hardware & Net Work Technology

Other Achievements

· Type writing
- English (Lower)

· LMV

- Light motor vehicle India Driving License With Batch.
Extra Curricular Activity

· Interested in Cricket
· Yoga
Personal Profile

Date of Birth




:  24.04.1983

Sex





:  Male

Marital Status 




 : Married

Nationality/Community



:  Indian/Hindu
Fathers Name




:  R. Kathavarayan

Permanent Address                                               :  No: 12, First Cross, 






   Thamari Nagar,  Ariyur,







   Pondicherry – 605 102.

Declaration
I hereby declare that the above furnished details and statements are true to the best of my knowledge and belief.

Thank you,
K. KADIRVEL 
