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PRABHA

1212, JAMUNA DAIRY
SODALA, JAIPUR,
 RAJASTHAN
Contact No.: - 9057393934
E-mail: bisht.prabha47@gmail.com

CAREER OBJECTIVE:

· Seeking a challenge position in professional organization and rise to higher level thought motivation, sincerity, hard work and creativity. 
WORK EXPERIENCE:
· Worked in NSK RETAIL PVT LTD from JUNE - 2010 to Nov 2013
· Worked  in �MILLBORN SWITCHGEARS PVT LTD� from 3.11.2014 to 30.11.2015  as an Accounts Executive.  
PROFESSIONAL QUALIFICATION 

1. 4 Month course in �Computer Accountant� TFAP, TFAC & LEGAL ENVIRONMENT ON TALLY 9 from School of Commerce Plus, Najafgarh, Authorized Institute of Tally India Pvt. Ltd. Bangalore (i.e. Creator of Tally Software).

2. DOEACC �O� LEVEL computer course in 2007-2008 from UPTRON INSTITUTE. Monirka, New Delhi.
PRACTICAL ACCOUNTING-
1. Maintenance of Daybook.
2. Party ledgers & payment.
3.  Cash/Bank Books, Bank Reconciliation..
4. Knowledge of TDS, Service Tax, Sales Tax & ESI PF 
5. Salary and wedges prepartion
6. Book Finalization 
                                                                                                                                               Contd��
JOB PROFILE IN NSK

1. Prepare Sale Tax report.
2. Prepare TDS Report.
3. Prepare service tax report.
4. ESI and PF 

5. Cash Handling

6. Bank Reconciliation
JOB PROFILE IN MILLBORN 
1. Prepare Sale Tax report.
2. Prepare TDS Report.
3. Bank Reconciliation
4. Prepare BILL of Material

EDUCATIONAL QUALIFICATION:

· Graduation B.COM (PASS) from Delhi University.

PERSONAL INFORMATION:

Date of Birth:                                  22nd Dec 1988
Marital Status:                                 Married

Gender:                                          Female
           Husband�s Name:                            Sh. Bhagwan Singh Karki.
Work At                                          RRVPNL
Date:

Place:  Jaipur
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